






UNITED STATES DISTRICT COURT
EASTERN DISTRICT OF WISCONSIN

OFFICE OF THE CLERK
SOFRON B.

NEDILSKY CLERK
362 U.S. COURTHOUSE

517 E. WISCONSIN AVENUE
MILWAUKEE, WI 53202

414-297-3372

PROCEDURE FOR ADMISSION TO
PRACTICE PLEASE READ CAREFULLY TO

ENSURE  SATISFACTION OF ALL
REQUIREMENTS

In applying for admission to practice before the bar of this Court, the following three must be



UNITED STATES DISTRICT COURT
FOR THE EASTERN DISTRICT OF WISCONSIN

Application for Admission to Practice

      NAME                       FIRM TELEPHONE:  
 LAST              FIRST        M.I.

FIRM NAME 

FIRM ADDRESS 
STREET/SUITE/P.O. BOX      CITY STATE ZIP

STATE BAR NO.      FAX NUMBER: 

I have been admitted to practice in the following named courts on the dates indicated:

Supreme Court of the United States on 

Highest Court of the State of                             on 

U.S. District Court for the          District of     on 

U.S. Court of Appeals for the               Circuit on

Dated:       Applicant's Signature:

Above named applicant admitted to practice this               day of                         ,

  Clerk

OATH
I do solemnly swear that, to the best of my knowledge and ability, I will support and defend the Constitution of the

United States against all enemies, foreign and domestic, and that I will bear true faith and allegiance to the same; that

I take this obligation freely without any mental reservation or purpose of evasion; and that I will demean myself as

Attorney and Counselor of the United States District Court for the Eastern District of Wisconsin, uprightly and according

to law.

I have read the standards of professional conduct for this district and agree to abide by those standards.

Applicant's Signature

Subscribed and sworn to before me this              day of                     , 

Notary's Signature Title

PROOF OF ELIGIBILITY (for court use only)

The following proof of eligibility was presented to me and found satisfactory:

Certificate of Good Standing from                dated 

Affidavit of            dated

Oral motion and attestation of                      dated 

  Clerk



AFFIDAVIT

State of      )
    )ss.

County of      )

                                                                                                           , being duly sworn deposes and says: 

THAT she/he was duly admitted to practice before the United States District Court for the Eastern

District of Wisconsin on                                              .

THAT this affidavit is submitted in support of the application of                                                , for

admission to the Bar of the United States District Court for the Eastern District of Wisconsin.

THAT she/he has read the application and believes the statements therein to be true and correct.

THAT she/he has personal knowledge that the applicant has been admitted to practice before the             

_______________________________________and is a member in good standing of the bar of that court.

Dated this          day of                                ,           .

Signature

Office Address

Subscribed and sworn to before me this           day of                             ,           .

                                                          
Notary Public

                                                          
Commission Expiration Date



MARQUETTE UNIVERSITY LAW SCHOOL 
 

MEMORANDUM 
 

 
 
 
 
 
 
Date:  February 4, 2008 
 
To:  May, 2008 Graduates 
 
From:  Stephanie Danz 
  Administrative Assistant and Assistant Registrar 
 
Subject: Application for Admission to U.S. Western District Court 
 
 
Admission to practice before a U.S. District Court is not required until you expect to 
make an appearance in a District Court; however, you must be admitted to the Wisconsin 
Supreme Court before you can be admitted into a District Court. 
 

• This application/admission is optional. 
 

• There is no group ceremony for the Western District. 
 

• The application/admission may be executed by mail. 
 

• Because admission can be accomplished by mail, it is best to wait until you have 
been admitted to the Wisconsin Supreme Court to file your application. 



For the current fee consult the court’s 1 fee schedule.

OFFICE OF THE CLERK

UNITED STATES DISTRICT COURT

FOR THE WESTERN DISTRICT OF WISCONSIN
120 North Henry Street, Room 320 !  P.O. Box 432 ! Madison, WI 53701-0432 ! 608-264-5156

In order to be admitted to practice before the District Court for the Western

District of Wisconsin, it is necessary for the applicant to be a member in good standing

of the Bar of any United States Court or the highest court of any state or the District of

Columbia.  A member in good standing of the Bar of the Western District of Wisconsin

must move the applicant's admission.

The admission process can be completed by mail, or the applicant and movant

may appear in person before a judicial officer in Madison.

To be admitted by mail, please submit a completed motion form and a check for

the appropriate fee  made payable to the Clerk, U. S. District Court.  The motion form1

should reflect that the applicant has taken the required oath before a notary public.

If admission in person is desired, please call this office at (608) 264-5156 to

verify that a judicial officer will be available at the time the applicant and moving

attorney plan to be present.  The motion form should be completed up to the oath,

which will be administered before the judicial officer.  The fee  is to be paid at that time.1

The necessary forms are enclosed.  If you have any questions, please call this

office or write to the Clerk, United States District Court, P. O. Box 432, Madison,

Wisconsin, 53701.

http://www.wiwd.uscourts.gov/assets/pdf/WIWD_Fee_Schedule.pdf


P:/Policy/clerks_office/Fee Schedules (WDWI rev.  12/27/04)

 DISTRICT COURT FEE SCHEDULE

(28 USC §1914)

(Effective April 9, 2006)

Following are fees to be charged for services performed by clerks of the district courts.  No fees are to be charged for services rendered on behalf

of the United States, with the exception of those specifically prescribed in items 5, 6, and 15.  No fees under this schedule shall be charged to federal

agencies or programs which are funded from judiciary appropriations, including, but not limited to, agencies, organizations, and individuals

providing services authorized by the Criminal Justice Act, 18 U.S.C. §3006A, and Bankruptcy Administrator programs.

1. Fees for any civil action, suit or proceeding whether by original process, removal or otherwise (also under this fee are Writs of

Mandamus and Motions to Quash Administrative Subpoena) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $350.00

[A miscellaneous fee of $4,180 (in addition to the filing fee for a civil action) for cases under the 

     Cuban Liberty and Democratic Solidarity Act (LIBERTAD); effective 2/1/97]

2. Fee for filing a Habeas Petition . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $   5.00

3. Fee for filing or indexing any paper not in a case or proceeding for which a case filing fee has been paid.  This fee is applicable

to the filing of a petition to perpetuate testimony, Rule 27(a), Federal Rules of Civil Procedure, the filing of papers by trustees

under 28 U.S.C. §754, the filing of letters rogatory or letters of request, and registering of a judgment from another district

pursuant to 28 U.S.C. §1963; foreign deposition subpoena . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $ 39.00

4. Fee for certifying of any document or paper whether the certification is made directly on the document, or by separate instrument

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .   $ 9.00

5. Fee for exemplification of any document or paper . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $ 18.00

6. Fee for transcript of judgment or every search of the records of the district court conducted by the clerk of the district court per

name or item searched.  This fee shall apply to services rendered on behalf of the United States if the information requested is

available through electronic access (see Search Fee Guideline, District Court Fee Schedule) . . . . . . . . . . . . . . . . . . . . . . . . . . . $ 26.00

7. Fee for reproducing any record or paper (fee charged per page).  This fee shall apply to paper copies made from either: (1) original

documents; or (2) microfiche or microfilm reproductions of the original record.  This fee shall apply to services rendered on behalf

of the United States if the record or paper requested is available through electronic access . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $   .50

8. Fee for retrieval of a record from a Federal Records Center, National Archives or other storage location . . . . . . . . . . . . . . . . . . $45.00

9. Fee for docketing an appeal to the Seventh Circuit Court of Appeals (includes $5.00 District filing fee) . . . . . . . . . . . . . . . . . $455.00

 

10. Fee for an appeal to a district court judge from judgment of conviction by a magistrate judge in a misdemeanor case . . . . . . . $   32.00

11. Fee for each microfiche sheet of film or microfilm jacket copy of any court record . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $ 5.00

12. Fee for reproduction of magnetic tape recording, either cassette or reel-to-reel, including the cost of materials . . . . . . . . . . . . . $ 26.00

13. Fee for a check paid into the court which is returned for lack of funds . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $ 45.00

14. Fee for Admission of Attorneys to practice, $150 each, including a certificate of admission . . . . . . . . . . . . . . . . . . . . . . . . . . . $ 150.00

15. Fee for duplicate certificate of admission or for certificate of good standing . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $ 15.00

16. Fee for usage of electronic access to court data (provided the court may, for good cause, exempt persons or classes of persons from

the fees, in order to avoid unreasonable burdens and to promote public access to such information).  This fee shall apply to the

United States.  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $.60 per minute

17. Fee for public users obtaining information through a federal judiciary internet site . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $ .08 per page



MARQUETTE UNIVERSITY LAW SCHOOL 
 

MEMORANDUM 
 
 
 
 

Date:  February 4, 2008 
 
To:  May, 2008 Graduates 
 
From:  Stephanie Danz 
  Administrative Assistant and Assistant Registrar 
 
Subject: Application for Notary Public (Permanent Commission) 
 
 
Application for Permanent Notary Public Commission is optional. 
 
If you choose to apply, complete the form after you have been licensed to practice in 
Wisconsin. 
 
Information and the form can be downloaded at www.sos.state.wi.us/notary.htm.  



WISCONSIN ATTORNEY'S 
NOTARY PUBLIC APPLICATION 

for Permanent Commission 
Fee $50 

 
        OFFICE USE ONLY 
        Commission issued: 
 
READ ALL INSTRUCTIONS CAREFULLY 
BEFORE COMPLETING THE APPLICATION. 
 
1.   
              Put clear seal/stamp sample here.  If not 
  totally clear, try again on plain paper & clip 
  to this form. 
  
 
 
 
 
 
 
 
 
 
 
 
 
2. Signature sample exactly as on seal/stamp: 
 
    ______________________________________ 
3. Print name as signed: 
 
    ______________________________________ 
4. Mailing Address: (print or type) 
 
c/o _____________________________________ 
 
Street  __________________________________ 
 
City  ____________________________________ 
   
State _________________________ Zip _______ 
   
5. Is this your first WI commission?  YES    NO 
If "NO" indicate expiration date below: 
 
_________________________________________ 
 

NOTE:  APPLICANTS MUST BE ATTORNEYS LICENSED IN WISCONSIN 
 

COMPLETE ALL SECTIONS OR APPLICATION CANNOT BE ACCEPTED FOR FILING. 
(see instructions) 

 
 
 
 6. Current Full Name: _______________________________________________________ 
      first                              middle                         last name(s) 
 
 7. State Bar Number:  __________________________ 
 
 8. Birthdate:  __________________________ 
 
 9. Do you have any unpaid judgments or other uncompleted court orders, including probation? 
   Yes  or    No.     If “Yes”, attach a letter of explanation. 
 
10. Did you ever have a notary commission or state-awarded license suspended or revoked in 
Wisconsin or any other state?     Yes  or    No.  If “Yes”, attach a separate letter explaining the 
situation. 
 
11. Do you have a pending arrest, or have you ever been convicted of a violation of Wisconsin, U.S., 
or any other state’s or country’s laws?        Yes  or    No.  If “Yes”, submit the documentation of 
all such arrests, including discharge papers, for each violation.  Copies are acceptable. 
 
NOTE that under current law, persons convicted in state or federal court of a felony, or persons 
convicted of a misdemeanor involving a violation of the public trust, may not be commissioned as 
Notaries Public for the State of Wisconsin unless they have been pardoned of the conviction. 
 
12. To the Secretary of  State of Wisconsin:  I hereby apply for permanent appointment as a 
Wisconsin Notary Public.  I certify that I am an United States resident licensed to practice law in 
Wisconsin, and that all of the information I have provided is true. 
 
 
Signature:  ________________________________________________________________ 
 

 
 

Submit completed application and certificate of good standing together with the $50 fee to: 
 
 

Office of the Secretary of State/Notary Records 
P.O. Box 7848 

Madison WI 53707-7848 
 
 

Make check payable to:  Wisconsin Secretary of State.  Questions?  Call (608)266-5594. 



  1/05 
INSTRUCTIONS FOR WISCONSIN ATTORNEYS' PERMANENT NOTARY PUBLIC APPLICATION 

  
Form Permanent notary commissions are available only to United States residents who are licensed to practice law in 

Wisconsin.  If you are not an attorney, you are not eligible to apply for a permanent commission - you may apply for a four 
year notary commission only.  Do not use this form – use the four year application and bond forms. 

 
General Requirements In order to become a Notary Public under §137.01(2), Wisconsin Statutes, you must be an United 

States resident who is licensed to practice law in this state.  (Note that under current law, persons convicted in state or 
federal court of a felony, or persons convicted of a misdemeanor involving a violation of the public trust, may not be 
commissioned as Notaries Public for the State of Wisconsin unless they have been pardoned of the conviction.)  
Additionally, if your license to practice law in Wisconsin has been suspended or revoked, and has been reinstated, you 
may apply for a four year notary commission only.  You must buy an engraved official seal or official rubber stamp, 
obtain a “Certificate of Good Standing” from the Wisconsin Supreme Court, and submit this application, $50 
filing fee, and the original certificate of good standing to the Office of the Secretary of State.  YOU MAY NOT 
PERFORM NOTARIAL ACTS UNTIL NOTIFIED BY THIS OFFICE THAT YOUR COMMISSION HAS BEEN ISSUED.   

 
Seal and Signature Requirements  To complete #1 of this application, you will need to buy a notary seal or rubber stamp.  

The Office of the Secretary of State does not provide seals/stamps.  For suppliers, check the yellow pages in the 
telephone book under  "office supplies",  "rubber stamp suppliers",  or  "seals".  The seal or stamp may be of any size, 
but may state only the words "Notary Public", "State of Wisconsin", and your printed name.  Initials, or a 
shortened first name may be used.  Current last name must be in full.  No title such as “Atty.” or “Esq.” should appear 
before or after your name; no extra words, as “My commission is permanent” may appear on the seal/stamp.  When 
ordering a seal/stamp, keep in mind that when performing a notarial act, you must always sign your name exactly 
as set forth on your seal/stamp.   

 
 An application submitted with an unclear seal/stamp impression, or with additional non-notarial seals affixed, 

cannot be accepted for filing and will be returned.  When you receive your seal or stamp, practice using it before 
attempting to affix it on this application.  If necessary, affix the impression on a separate piece of paper and attach it to 
your application. 

 
Certificate of Good Standing  Request a Certificate of Good Standing from the Wisconsin Supreme Court, P.O. Box 1688, 

Madison, WI  53701-1688.  A fee of $3 (payable to “Wisconsin Supreme Court”) must accompany the written request.  
The certificate must be no more than two months old when submitted to the Secretary of State’s office. 

 
Completing Your Application  (The numbers below correspond to the questions on the application.) 
 

  1) Affix a clear impression of your notary seal/stamp in the space provided.      (If unclear, affix additional samples on a 
 separate sheet of plain paper and enclose with your application.) 
  2) Sign your official notarial signature using the exact spelling shown on your notary seal/stamp.   
  3) Print or type your name exactly as signed.  
  4) Print or type your complete mailing address.  
  5) Answer “yes” or “no” and provide expiration date if needed. 
  6) Print or type your full name. 
  7) Print or type your State Bar Number. 
  8) Print or type your date of birth. 
  9) Answer "yes" or "no".  Attach an explanation if you answered "yes". 
 10) Answer "yes" or "no".  Attach an explanation if you answered "yes". 
 11) Answer "yes" or "no".  If "yes", attach complete documentation as appropriate.  The Office of the Secretary of State 

will determine if you are eligible to become a notary.  
 12) Sign your name after you have completed the application to certify that you are an United States resident who is 

licensed to practice law in Wisconsin, and that all information you have set forth on the application is true.  
 
Submit the completed application with the $50 filing fee and an original certificate of good standing to the Office of 
the Secretary of State of Wisconsin.  Make your $50 check payable to "Wisconsin Secretary of State".  Commissions are 
issued every Wednesday.  Remember, you may not perform notarial acts until notified by this office that your commission 
has been issued.  A commission certificate will be sent to the mailing address you indicate in #4 on the application. 
 
Notice  You are hereby informed that the information you provide on the application may be considered a public record 

available for public inspection.  Wisconsin Statutes require that you provide written notice of any change of address to the 
Secretary of State within 10 days of the change.  Grounds for revocation of your commission may include:  providing false 
information on this application, submitting an application fee which is unredeemable due to insufficient funds, or 
conviction for certain crimes while holding a commission, or supreme court notice (to the Office of the Secretary of State) 
of the surrender, suspension or revocation of your license to practice law in Wisconsin. 

 
Office of the Secretary of State 

Notary Records Section 
P.O. Box 7848 

Madison WI  53707-7848 


	County: 
	Applic: 
	Admitted: 
	Address Line 1: 
	Address Line2: 
	Date: 


