Smart Podium Manual
Sensenbrenner 210

Introduction

A smart Podium incorporates a touch screen control panel, Document Camera,
Computer and a VCR/DVD Player.
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To Begin

To activate the system, begin by touching the touch screen control panel.

Touch Screen to Eegin

After touching the screen anywhere, the system will warm up, turn on the projector, and
lower the screen. This process can take several minutes.

Please walt while the
system waimms up

The touch screen provides the following source options:

V Document Camera - projects documents and transparencies.
V Computer - Internet and Campus File System (CFS) access. Includes Microsoft
Word, Excel, and PowerPoint.
V Laptop - connect a laptop to the system.
V VCR
VvV DVD
V Auxiliary - Administrative use only.
V  Black - projector shows a blank image.
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Computer
To use the computer, press the Computer option on the touch screen.

Choose a Source: System Off
Document Camer:

Computer

Logging on

To log onto the computer, follow the onscreen instructions Welcome to Windows
by pressing Ctrl-Alt-Delete.

&= Press Ctl-Alt-Delete to bean,

Requiring this key combination at startup hebos keep your
computer sacure. For more Information, chek Help,

Use one of the following methods to log on:

Prefe I’redi Log On to Windows
Username: LastnameF
Pas SWO I'CI : *kkhhkhhkk

Log on to: MARQNET

heckera

Note: DO NOT check the box labeled Log on using dial- MARQHET
up connection [log on using diup connection
I K I [ Cancel I [9\&00&0...] [ Options << ]

Guest access:

Username 210 Log On to Windows

Password: cl@ssrOoOm 3

Log on to: MPC-DSK##### (this computer) Iy v
User name;

Note: DO NOT check the box labeled Log on using dial- Passord: | sesase

up connection Logonto: (this computer)

Lo on using dial-up connection

ok ][ camcel | [stuk0omn...] [options << |
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Access your private storage

1. Click on the Private storage on file server shortcut on the desktop.
V If you have logged in using your Margnet username and password skip the next
step, you should now have access to your files.

2. If you are prompted for credentials, enter your Margnet username and password at
the prompt. (Be sure to enter your username using the format margnet\username )

Connect to its-leo.margnet.mu.edu

=
: ‘_‘."'. \ \

Connecting to its-leo

User name: | € margnetiusername ﬂ

Password: | eoocsce

[~ Remember my password

I OK I Cancel

Smart Podium Manual, Room 210 Page 4
Rev August 21, 2009 by AJH

For technical support during a presentation please contact the ITS Help Desk Smart Classroom
Hotline - 288-2577.



Laptop
To use a personal laptop with the podium system, first connect the VGA cable to the
back of the laptop.

An audio cable is provided as well.

For network and Internet
connectivity, classrooms are
wireless-enabled - see
http://www.marquette.edu/wireless
for assistance connecting.

Guests using their own computers
who require access to the wireless
network must contact the ITS Help
Desk (288-7799).

Audio cable "
(optional) Network cable

(optional)

Touch the Laptop option on the touch screen.

Choose a Source: System Off
Document Came

Computer

Note: You may need to use the function keys on your computer to toggle the image
betweenthelapt opds screen and the projector. Exampl e: Fun

Instructions for turning off the system on page 10.
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http://www.marquette.edu/wireless

Document Camera
To project documents or transparences, touch the Document Camera option.

Choose a Source: System Off

Computer

The screen will automatically lower. The document camera is located in the slide out
drawer on the right side of the podium.

Push the release button located on the side | — |
arm to raise the camera. Raise both

sidelights.

Make sure the power switch on the front Release Utton
board of the document camera in on (the )

power light will become green). l

-
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Use the buttons on the touch screen to adjust the image.

l:| s = L

Document Camers

Use upper lamps to project paper document or other material. ST

Use lightbox lamp to project transparencies. Use Light Off to
hide the images.

Computer Zoom Focus Iris

m Open

Onscreen options:

V Zoom In / Out: increase/decrease projected ﬂ m

picture/object image size
V  Focus Near/ Far: focus the projected picture/object MSave

image m
V lIris Open / Out: control the brightness of the

projected image

Button options provided on the front of the document camera:

Freeze Freezes the current projected image until pressed again
AWC Automatically corrects color of projected image

Zoom Increase/Decrease projected image size

Focus Adjusts the focus of projected image

Aperture Controls the sharpness of the projected image

AF Automatically adjusts focus

Mode Administrative function use only

INT/EXT Toggles internal or external image

INT: to view the image on this product
EXT: Administrative function use only

LAMP Turns the upper lamp or lightbox on/off
IRIS Controls the brightness of the image

When finished using the Document Camera, remove papers or transparencies, turn the
power on the document camera off, lower the side lamps, and using the release button,
lower the camera arm. Turn off the system.

Instructions for turning off the system on page 10.

Smart Podium Manual, Room 210 Page 7
Rev August 21, 2009 by AJH

For technical support during a presentation please contact the ITS Help Desk Smart Classroom
Hotline - 288-2577.



Playing a DVD
To show a DVD, touch DVD on the Touch Screen.

System Off Choose a Source: System Off

Document Camer: Document Camer:

Computer

This will turn on the DVD player and enable the disc eject button.

Use the controls on the Touch Screen to navigate the disc.

Adjust volume by
pressing the up and
down arrow button
adjacent to the touch

: T
screen. 1 Lhoose 3 Source; System Off I:
Document Camera
> compune gl mil o 0]
Video
Preview

SCREEN

DO

When finished showing the DVD, remove disk from the player and turn off the system.

Instructions for turning off the system are on page 10.
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Video Play

To show a videotape, touch VCR on the touch screen.

Choose a Source: System Off Choose a Source: System Off
Document Camer: Document Camera

Computer Computer

=)

This will turn on the VCR and allow you to insert the videotape

Use the controls on the touch screen to play, fast-forward, rewind, pause, or stop the
tape.

Adjust volume by pressing the up and down arrow buttons adjacent to the touch screen.

Shooss » Fource:
|::> R

Campeler

When finished showing video, remove tape and turn off the system.

Instructions for turning off the system are on page 10.
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Shutting Down the System
Note: Be sure you are ready to shut the system down! Cooling down and warming
up the system takes several minutes!

Touch System Off in the upper right corner of
the touch screen.
(If the screen has gone black, simply touch it to
restore the menu)

System Off

Are you sure you want to
shutdown the system?

Press Yes-Continue if you are sure you want to
shut the system down.

Before leaving the Smart Classroom make sure all % E

drawers and doors on the Smart Podium are shut
properly. Remove all of papers from the
document camera, CDs from the computer or
DVD player, and VHS tapes from the VCR.

For training assistance, questions, or comments about Smart Classrooms prior to use,
please contact MU Law School Technology Group (288-8000).

For technical support during a presentation please contact the ITS Help Desk Smart
Classroom hotline at (288-2577).
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